
Workplace Emergency
Preparedness: 

GUIDE TO KEEP
EMPLOYEES WITH
DISABILITIES SAFE

 

Install devices that emit both visual and audio cues
Make sure that all visual signages are easy to read
Provide audio directions using the company's public 

Use tactile devices
        address system

Multiple emergency exit routes and backup aids
Install a stair-descent device or evacuation chair
Make sure that the stairway width is large
enough to accommodate the number of
evacuating personnel
 Exit doors should be clearly labeled
Workers should be well-trained in how to assist
colleagues with disabilities

Part of a stairway landing located within a smoke-
proof enclosure.
Part of an exterior exit balcony immediately adjacent
to an exit stairway.
Part of a one-hour fire-resistive corridor immediately
adjacent to an exit enclosure.
A vestibule that's immediately adjacent to an exit
enclosure.
Part of a stairway landing within a vented exit
enclosure.

E M E R G E N C Y  A L E R T S  A N D  S I G N A G E  

E X I T  R O U T E

D E S I G N A T E D  W A I T I N G  A R E A S ( D W A )  
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Using a large font size for workers with vision loss.
Adding captions on the video or providing a text
transcript.
Providing the information through email, enabling
workers to use a screen reader to perceive the text.

Finding out if an alarm has been activated
Locating and navigating the exit route
Communicating with emergency responders
Traveling through and exiting the building without
using elevators
Locating and utilizing designated waiting areas
Telling a fellow employee when the alarm has been
activated 
Assisting them in locating the exit
Informing emergency responders how they can
communicate with the worker
Physically supporting another worker who has
mobility issues.

 
I N  A D D I T I O N ,  T H E  P L A N  S H O U L D  

A L S O  I N C L U D E :
  

The names of all the volunteers as well as their
contact information and location
All the details that show how the worker will be
involved during the emergency response
Which portions of the plan the worker will be
independent and which parts he/she will require
assistance
What the volunteers need to do
All alternate routes that the worker and volunteer
can take to exit the building
The worker's name and location
Emergency contact information of the worker 

I N D I V I D U A L I Z E D  W O R K P L A C E
 E M E R G E N C Y  R E S P O N S E  P L A N   

 
A C C O U N T  F O R  E M P L O Y E E S  A F T E R  A N

E V A C U A T I O N  
  You will need to do a headcount to make sure all of

your employees are safe.
Inform rescue personnel of the names and the last
known locations of anyone unaccounted for.

A C C E S S I B L E  E M E R G E N C Y  I N F O R M A T I O N  
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